Manual 1
Particulars of organization, functions and duties

[Section 4(1)(b)(i)]

1. Aims and objectives of the Organization

The main activity/ objective of the committee is to provide infrastructural facilities to the market users and to protect the interest of the growers/ farmers and give them a stable platform/ podium for selling their produce.
 -   To  regulate the sale, purchase, storage and processing of  Agricultural  produce.

-    To  Minimize the intermediaries in between the farmer and consumer.

-    Value addition in the market by grading, sorting and standardization.

-  To ensure fair play in the marketing of agricultural produces & enhance          transparency.

-   To Give consumers the ultimate assurance of quality and right price.
-   To  Increase transparency in work practices and ensure fair play in marketing          practices.

2. Mission / Vision

Harness the hidden potential of agricultural marketing completely through technological innovation and optimum utilization of resources, for maximum benefit of the farmer, trader, transporter, end-consumer, one and all. 

3. Brief history and background of the establishment

     Flowers are emerging as the profitable agricultural produce of the future with their export potential which can earn considerable foreign exchange and give the Indian economy a big boost, plus turn the fortunes of the producer. Realizing the potential of this highly perishable commodity, the committee was notified in Jan 1997 to regulate the trade of flowers. The entire area of the NCT of Delhi is the market area of this committee and Flowers. Cut Flowers, potted plants and Phool Patti are notified commodities. 
      The market area at Mehrauli has been declared as Principal Market and Connaught Place and Fatehpuri have been declared as Subsidiary Markets . All these markets are functioning on pavements and parking lanes of DDA , NDMC and MCD respectively since their notifications.

Two plots measuring 4000 sq. yards have been purchased at Okhla from DDA by DAMB. The DAMB has constructed 142 shops where a scheme is being drawn to shift the flower traders of Connaught Place where application has been 

invited and it is expected that flower traders of Connaught Place / Mehrauli who are   presently functioning on foot paths and parking area shall be shifted soon so that they may get a proper market environment with all infrastructure.

As  regard the shifting of Fatehpuri Market , Slum and J.J. Deptt of MCD has constructed a market complex at Kuchha Mohattar Khan, Mori Gate for the flower traders . Efforts are being made to take over the market from MCD by paying full spent by the MCD for developing the market.
Flower Market Committee is in the Budding stage and yet to make a headway to develop a proper infra-structure for setting up a permanent Flower Market Complex in organized manner. A suitable piece of land approximately 15-20 acres is needed for setting up of a Modern flower market fully equipped with adequate facilities to the farmers and traders. Nevertheless efforts are a foot to identify a suitable piece of land in the vicinity of Inter National Airport to facilitate export of flowers and intends to provide  following facilities. (i) Pacca structure (ii)  Auction Platform (iii) Parking place for all type of vehicles (iv)  Water Reservoir (v) Cold storage (vi) Guest House for Farmers (vii) Electronic display Boards (viii) Packaging and sorting House (ix) Chiller Plaint (x) Shops for seeds and Fertilizes etc.

 (i)
Presently the committee is having only 50 valid licences Detail is as                  under:-

1.     Traders (Wholesaler)

10
2.     Commission Agent                38  

 (ii)    The Detail of Market Fee for the last 5 years of the Committee is as                           under:--   
          S.No.
              Year

Market Fee (in Rupees)
             1.

1999-2000

       2,04,450/-

             2.

2000-2001

       4,14,464/-

             3.

2001-2002

       5,74,830/-

             4.

2002-2003                      8,69,188/-

             5.

2003-2004                    10,84,305/-

             6.

2004-2005

     19,09,658/-
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5. Allocation of Business
Main activities of the committee is to ensure orderly marketing of flower to safeguard the interest of both producer / sellers and consumers by eliminating various mal – practices and indulgence of too many intermediaries.  The aim is to ensure economic, legal and infrastructural conditions conducive to competitive marketing.


The entire area of NCT of Delhi is market area of this committee. The market area at Mehrauli has been declared as principal market and Connaught Place and Fatehpuri have been declares as two Sub Yards of this committee. This committee is in the budding stage and is yet to develop infrastructure for its traders. 
6. Duties to be performed to achieve the mission 
· Introduction of e-commerce  for dissemination of information of the arrivals, prices & commodities to the farmers & the consumers.

· Replacement of  traditional auctioning system by electronic auction for complete transparency & faster dissemination of information.

· Setting up of additional facilities for standardization, certification & quality assurance to meet the standards of developed countries and boost exports.

· Introduction of  scientific and modern techniques of handling the produces to minimize losses.
· Direct marketing by farmers to consumers.

· Generate the heat amongst the buyers to offer the best price to the farmer through open auction .

· Value addition in the market by grading, sorting and standardization.

· Forward linkages with the consumers to ensure quality assurance & other consumer oriented services.

· Backward linkages with the farmers to encourage organic farming & improve the pre & post harvest management.  
7. Details of services rendered
The three markets under this committee are functioning on footpath and parking areas of MCD/DDA/NDMC in open space where there is no gate and presently the committee is not providing any basic amenities to the traders. 

8. Citizens interaction

For the market area of flower, a market committee is constituted to regulate the market of the flowers. This market committee is exercising such powers and duties as assigned under the Act. The market committee consisting 
of 11 members is represented by the representative of various groups  such as Agriculturist, Commission Agent / traders, cooperative societies engaged in business of marketing of notified product, licenced weigh men & measures, one members of legislative assembly, one member of  local authority and two members nominated by Govt. of whome one is representing the interest of consumers. In this way representatives of various groups of society has been incorporated in the market committee, to safeguard interest of both producers / sellers and consumers. Since growers, Commission Agents / Wholesalers and consumers works in a close coordination so it is always desired that consumers friends packing should be done. 
9. Postal address of the main office, attached/subordinate office/field units etc.    
FLOWER  MARKET  COMMITTEE MEHRAULI

Plot No. 278, Near Sri Nivas Puri DTC Depot

Okhla , New Delhi-110065

10. Map of office location

	
	Sri Niwas Puri DTC Bus Depot

	

	Road
	   Office 
	Road


	
	Other Building

	


11. Working hours both for office and public
1. For office  10.00 A.M. to 5.30 P.M.
2. For Public 12.30 P.M. to 4.30 P.M.

12. Public interaction

The market committee guide the market users from time to time. The sellers and buyers are educated  about the pre-harvest / post-harvest techniques and consumer friendly packages for their benefit  to enable them to handle the commodity which they produce in a more scientific manner so that quality of commodity is improved with minimum losses. Awareness’ program for the seller/purchasers are organized in the market . 
13. Grievance redress mechanism

All  the complaints received in the market committee are disposed of after making proper enquiry. The complainant is also informed about the out come of the enquiry.   
Manual –2

Powers and duties of officers & Employees 

	S.No.
	Designation of Post
	Powers & Duties  
	Others

	1
	Chairman 
	To Preside over the meeting of the committee.                                       To fixed date & time of the meeting.                                       To sign minutes of meetings.          To sign the Cheque.                       To pass the urgent expenditure. 
	

	2
	Secretary 
	Executive officer of the committee. Custodian of all records & property of the committee.                             To convene meeting of the market committee/ Sub Committee & maintain minutes of the proceedings of the committee.                             To prepare statement of estimated receipts and Expenditure of the committee for such financial year.                                   To exercise, Supervision & Control over the act of all officers & servants of the  Committee.                            To collect fee and other moneys leviable by or due to the committee.                            To make disbursement of all moneys Law fully payable  by the committee.                   To prefer complaints in respect of prosecutions to be launched on behalf of the marketing committee and  to process proceedings, civil or criminal on behalf of the marketing committee          
	

	3
	Assistant Secretary-1st   
	Officers Incharge of the principal yard & Sub-yards and  Incharge of the C.T.Branch, Administration Branch, Vigilance Branch, ledger & market fee Branch, Legal Branch, Noddal Branch, Licence Branch and Security Branch,    
	

	4
	J.A.O.
	Incharge of the Account Branch, to prepare, Check and  sign the cash book.                                              To examine all the entries  made in the pass book by the bank officials if any discrepancy is discovered he   shall bring in the Notice of the Secretary /Chairman. He will also check K form books & all other ledgers of market fees/ revenue and other record pertain to finance/ revenue and ensure proper maintenance of record  
	

	5
	Mandi Supervisor/UDC
	Incharge of principal yard and Sub yards and recording of arrival and collection of market fees.                To maintain record of arrival, rates, market fees, licence relating to his yard/Sub yard.                                To issue gate passes. 

	

	6
	UDC
	To put up letters and maintain record  relating to Admin Branch, Vigilance Branch. Typing work.  
	

	7
	S.I. 
	To Maintain market fee register.                              To Maintain market fee ledgers of Principal yard and Sub Yard.                           To issue of Notices to the market fee defaulters and Incharge of store & C.T.Branch 
	

	8
	Gate man/Peon
	Distribution of officials Dak. 
	

	9
	S.G.
	Watch and ward duty .
	

	10
	S.K.
	Sanitation work.                                    To Maintain office campus neat & clean .  
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Flow process Chart for marking Process 

The proposal is passes through various stages before its approval . First at all letter is put up by the concerned LDC/UDC to the Asstt. Secy. Then after approval of the Secretary / Chairman of the committee the matter is placed before the market committee for decision and final decision on the concerned Agenda is taken by the market committee. Thereafter the minutes of meeting are prepared by Secretary of the committee and Signed by the Chairman of the committee. Action on the concerned proposal is take as per decision of the committee. Some of the Administrative decision are taken at the level of Secretary / Chairman of the committee for  day to day working. 
	S.No.
	Activity 
	Level of action
	Time frame 

	1
	To receive application and put a dairy number 
	Counter Clerk 
	Same day

	2
	To submit to the Secretary 
	--do--
	--do--

	3
	To mark the application  to concern LDC /UDC / Asstt. Secy. 
	Secretary
	--do--

	4
	To visit the Yard/Sub yard and verify the facts. 


	Concerned UDC/MS/Asstt.Secy. 
  
	1-2 days 

	5
	To prepare the report/ Agenda and submit to Secretary
	Asstt.Secy.
	Same day

	6
	To approve /reject  the proposal 
	Secretary
	Same day

	7
	To submit the  proposal/    agenda to Chairman.  
	Secretary
	Same day

	8
	To approve or reject the agenda/proposal
	Chairman
	1-2 days

	9
	To approve or reject the proposal /Agenda
	Market Committee
	On the date of meeting 

	10
	To take action on the agenda/ proposal 
	Concerned  officer 
	1-2 days after issue of minutes 
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Norms set for the discharge of function 

	S.No.
	Activity
	Time frame/Norm  
	Remarks 

	1.
	Diary of letter 
	2 Minutes 
	

	2.
	Dispatch of letter 
	5 Minutes
	Including Entry in messenger Book

	3.
	Issue of Gate Pass & receipt of market fee 
	100 to 120 per day 
	

	4.
	Preparation of    Daily Arrivals & Rates and  dissemination  of the same by internet  
	Arrivals & Rate of 13 to 25 commodities daily 
	 Entry in Arrival Register 

	5.
	Issue of  Licence
	6 to 7 day
	As per meeting of the committee 
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Rules, regulations, instructions, manuals and records for discharging functions 
	S.No.
	Name of Act, Rules, Regulations etc.
	Brief gist of the contents  
	Reference No if any 
	Price in case of priced publications 

	1.
	The Delhi Agricultural Produce Marketing (Regulation) Act. 1998 .
	The committee is working under this  Act  
	--
	As per the price decided by the market committee 

	2.
	The Delhi Agricultural produce marketing (Regulation ) General Rules,2000 
	The committee  is working under these  Rules 
	--
	---

	3
	The Flower market committee, Mehrauli Delhi Bye-laws, 2000 
	The committee is working under these bye- laws 
	---
	20/-
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A statement of the categories of documents that are held by it for unde its control 

	S.No.
	Nature of Record
	Availability of the information 
	Unit/section where available
	Retention period, where available 

	1.
	Ledger                                 
	Committee office
	Account Branch 
	Ten Years 

	2
	Budget 
	Committee office
	Account Branch 
	Five Years

	3
	General cash book
	Committee office
	Account Branch 
	Permanently

	4
	General Bill 
	Committee office
	Account Branch 
	Three years 

	5
	Balance sheet
	Committee office
	Account Branch 
	Ten  Years

	6
	Register of deposits
	Committee office
	Account Branch 
	Permanently 

	7
	Application form A
	Committee office
	Account Branch 
	Permanently 

	8
	Other application form
	Committee office
	Account Branch 
	Three years 

	9
	Purchases and sale/receipt books
	Committee office
	CT Branch/Store 
	Three years

	10
	Register of licence
	Committee office
	Licence Branch
	Ten years

	11
	Service books of employees
	Committee office
	Admn Branch
	Five years after retirement or death(whichever is earlier)

	12
	Register of letter correspondence
	Committee office
	Admn Branch
	Permenetly

	13
	Cheque books
	Committee office
	Account Branch
	Ten years

	14
	Traveling allowance bills
	Committee office
	--do--
	Three years

	15
	Imprest account register
	Committee office
	--do--
	Three years

	16
	Movable property register
	Committee office
	--do--
	Ten years

	17
	Stock register
	Committee office
	C.T. Branch/Store
	Ten years

	18
	Files about the appointment, removal and dismissal of employees
	Committee office
	Admn Branch
	Thirty Five years

	19
	Provident fund register
	Committee office
	Accounts Branch
	Ten years or till accounts to which it relates are closed

	20
	Register of proceedings of the Board or committee or sub-committee
	Committee office
	
	Permanently

	21
	Attendance register
	Committee office
	Admn Branch
	One years

	22
	Demand and collection register
	Committee office
	
	Ten years

	23
	Register of stamps
	Committee office
	Admn Branch
	Three years

	24
	Register of court cases
	Committee office
	Leg. Branch
	Ten years

	25
	Ledger   Khata                               
	Committee office
	Admn Branch
	Ten Years
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Particulars of any arrangement that exists for consultation with or representation by the members of the public in relation to the formulation of its policy of implementation 

	S.No
	Name and address of the consultative Committees/bodies
	Constitution of the committee/body
	Rate and responsibility
	Frequency of meetings 

	1.
	Cut Flower Grover & suppliers  Assocation  Regd . House No. 6546 Hanuman Mandir, Kutub Road, Nabi Karem, New Delhi-55 ( Mahrauli) 
	By Mutual under standing/ Election 
	Regarding problems  of the markets 
	Monthly 

	2.
	Fatehpuri Flowers Traders Welfare Assocation Regd. Ist Floor, Masjid,Fatehpuri, Delhi 
	--do--
	--do--
	--do--

	3
	All India Cut Flower Growers & suplliers  Association Regd. 6546 Katra Kishan Lal, Gali Hanuman Mandir, Nabi Karim, Kutub Road , New Delhi-55 ( Connaught Place) 
	--do--
	--do--
	--do--

	4
	Floriculture Promotion  Federation 12- A, G.R.G. Road New Delhi 110001 ( Connaught Place) 
	--do--
	--do--
	--do--
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A statement of boards, council, committees and other bodies constituted

	S.No.
	Name and address of the body
	Main functions of the body
	Constitution of the body
	Date of continuation

	1
	Flowers Market Committee Mehrauli, Plot No. 278, Near Shree Niwas Puri, DTC Bus Depot, New Delhi-110065 
	All policy decisions are taken as per provisions of the Delhi Agricultural produce Market Regulation Act/ Rules and bye-laws of the committee  
	By Directorate of Agricultural marketing Govt of N.C.T. of Delhi after the approval of Lt. Governor. 
	June, 1998


	Date up to which valid
	Whether meetings open to public
	Whether minutes assessable to public

	Frequency of meetings
	Remarks 

	Three years from the date of  constitution 
	No
	No/only on demanding 
	At least once in month/ as per requirements 
	Decision are taken      by the committee as per provisions of  Delhi Agriculture Produce Marketing (Regulation Act/ Rules and Bye laws of the committee.    


Manual –9

Directory of officers and employees

	S.No.
	Name and designation 
	Office Phone No
	E Mail address 

	1
	Sh. Rajender Singh Tanwar , Chairman 
	26936839
	

	2
	Sh. Ved Pal Lakra, Secretary
	26936838
	

	3
	Sh.  Prahlad Singh,
                                                                                          Jr. Accounts Officer.


	26936839
	

	4
	Sh. Kuldeep Singh. A.S.-I
	26936839
	

	5
	Sh. Y.P.Gaur, A.S.-I
	26936839
	

	6
	Sh. Ishwar Singh Mann, UDC
	26936839
	

	7
	Smt. Pushplata , UDC  
	26936839
	

	8
	Sh. Ram Singh, M.S.
	26936839
	

	9
	Sh. Sukhbir Singh, M.S
	26936839
	

	10
	Sh. Sanjeev Kumar Singh, UDCA/c
	26936839
	

	11
	Sh. Suresh Kumar Gupta,S.I.
	26936839
	

	12
	Sh. K.P.Gupta, S.I.
	26936839
	

	13
	Sh. Sher Singh, Driver
	26936839
	

	14
	Sh. Vinod Kumar, Driver
	26936839
	

	15
	Sh. Ramesh Kumar, Peon
	26936839
	

	16
	Sh. Udai Ram, S.G.
	26936839
	

	17
	Sh. Omeshwar Dayal, S.G.
	26936839
	

	18
	Sh. Charan Singh, S.G.
	26936839
	

	19
	Sh. Jai Bhagwan, S.G.
	26936839
	

	20
	Sh. Kishori Ram, G.M.
	26936839
	

	21
	Sh. Ranbir Singh, G.M.
	26936839
	

	22
	Sh. Liyakat Ali , W/M
	26936839
	

	23
	Sh. Vinod Kumar, S.G.
	26936839
	

	24
	Sh. Ishwar Singh, S.K.
	26936839
	

	25
	Sh. Anil Singh Chand, Peon
	26936839
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The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations 

	S.No.
	Name and Designation 
	Pay scale/Monthly remuneration   Aug.2005

	1
	Sh. Ved Pal Lakra, Secretary
	8300/-                    18602

	2
	Sh. Kuldeep Singh. A.S.-I
	7075                       15583 

                          On leave  

                          without pay
                        w.e.f.Oct.2004


	3
	Sh. Ishwar Singh Mann, UDC
	4800                      10984

	4
	Smt. Pushplata , UDC  
	4400                       10236

	5
	Sh. Ram Singh, M.S.
	4700                       10898

	6
	Sh. Sukhbir Singh, M.S
	4900                       11285

	7
	Sh. Sanjeev Kumar Singh, UDCA/c
	4200                         9795

	8
	Sh. Suresh Kumar Gupta,S.I.
	3125                         7325

	9
	Sh. K.P.Gupta, S.I.
	3800                         8813

	10
	Sh. Sher Singh, Driver
	3050                         7026

	11
	Sh. Vinod Kumar, Driver
	3050                         7026

	12
	Sh. Ramesh Kumar, Peon
	2900                         6650

	13
	Sh. Udai Ram, S.G.
	3200                         7520

	14
	Sh. Omeshwar Dayal, S.G.
	3425                         8016

	15
	Sh. Charan Singh, S.G.
	3425                         8016

	16
	Sh. Jai Bhagwan, S.G.
	3425                         8016

	17
	Sh. Kishori Ram, G.M.
	2605                         6103

	18
	Sh. Ranbir Singh, G.M.
	3200                         7520

	19
	Sh. Liyakat Ali , W/M
	3200                         7520

	20
	Sh. Vinod Kumar, S.G.
	2660                         6224

	21
	Sh. Ishwar Singh, S.K.
	2780                         6579

	22
	Sh. Anil Singh Chand, Peon
	2550                         5848
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The budget allocated to each agency 

              Copy of Buget enclosed 
Manual –12

The manner of execution of subsidy program 

Not  applicable  
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Particulars of recipients of concessions, permits of authorizations granted 
	S.No.
	Name and address of the beneficiary

	Nature of concession/ permit/authorization provided
	Purpose for which granted
	Scheme and Criterion for selection
	No, of times similar concession given in past with purpose 

	
	Particulars of              
	   Licencee 
	   Sub Yard ---
	Connaught 
	Place

	1.
	M/S Kholi Flowers
	A Category 
	For operating as  Trader / commission Agent in the market yard 
	As per provisions of Delhi Agriculture Marketing (Regulation ) Act /Rules and  by laws of the committee 
	

	2.
	M/S Raju Flowers
	A Category 
	--do--
	--do--
	

	3
	M/S Rupa Florist
	A Category 
	--do--
	--do--
	

	4
	M/S Adesh Florist
	A Category 
	--do--
	--do--
	

	5
	M/S Umesh Florist
	A Category 
	--do--
	--do--
	

	6
	M/S Priya Florist
	A Category 
	--do--
	--do—

	

	7
	M/S K.C. Flowers
	A Category 
	--do--
	--do--
	

	8
	M/S Indian Flowers
	A Category 
	--do--
	--do--
	

	9
	M/S Atma Florist
	A Category 
	--do--
	--do--
	

	10
	M/S Akash Florist
	A Category 
	--do--
	--do--
	

	11
	M/S Shubham Flowers
	B Category 
	--do--
	--do--
	

	12
	M/S Raju Florist
	B Category 
	--do--
	--do--
	

	13
	M/S Verma Flower
	B Category 
	--do--
	--do--
	

	14
	M/S Chacha Flowers
	B Category 
	--do--
	--do--
	

	15
	M/S Thakur Flowers
	B Category 
	--do--
	--do--
	

	16
	M/S Anand Flowers
	B Category 
	--do--
	--do--
	

	17
	M/S Prahalad Flowers
	B Category 
	--do--
	--do--
	

	18
	M/S D.K.Flowers
	B Category 
	--do--
	--do--
	

	19
	M/S Gillu Florist
	B Category 
	--do--
	--do--
	

	20
	M/S Sharma Florist
	B Category 
	--do--
	--do--
	

	21
	M/S Briju Bhai Adti
	B Category 
	--do--
	--do--
	

	22
	M/S Tip Top 
	B Category 
	--do--
	--do--
	

	23
	M/S Palni Flowers
	B Category 
	--do--
	--do--
	

	24
	M/S Mittal Flowers
	B Category 
	--do--
	--do--
	

	25
	M/S R.K.Florist
	B Category 
	--do--
	--do--
	

	26
	M/S Deepak Florist
	B Category 
	--do--
	--do--
	

	27
	M/S Tej Singh
	B Category 
	--do--
	--do--
	

	28
	M/S Intouch Flora
	B Category 
	--do--
	--do--
	

	29
	M/S Joshi and Co
	B Category 
	--do--
	--do--
	

	30
	M/S Joshi Flowers
	B Category 
	--do--
	--do--
	

	31
	M/S Shiraj Flower Merchant
	B Category 
	--do--
	--do--
	

	32
	M/S Invoirence
	B Category 
	--do--
	--do--
	

	33
	M/S Deewan Chand Florist
	B Category 
	--do--
	--do--
	

	34
	M/S Om Flowers
	B Category 
	--do--
	--do--
	

	35
	M/S K.P.Flowes
	B Category 
	--do--
	--do--
	

	
	Particulars of              
	Licencee 
	 Principal   ---        Yard 
	Mehrauli 
	

	36
	M/S B.M.Flora
	BCategory 
	--do--
	--do--
	

	37
	M/S Sweta Flowers
	B Category 
	--do--
	--do--
	

	38
	M/S Devendra Flowers 
	B Category 
	--do--
	--do--
	

	39
	M/S Anand Flowers
	B Category 
	--do--
	--do--
	

	40
	M/S Kiran Phool Bhandar
	B Category 
	--do--
	--do--
	

	41
	M/S Dharam Flowers
	B Category 
	--do--
	--do--
	

	42
	M/S Omji Phool Bhandar
	B Category 
	--do--
	--do--
	

	43
	M/S Shyam ji Phool Bhandar
	B Category 
	--do--
	--do--
	

	44
	M/S Ganesh Phool Bhandar
	B Category 
	--do--
	--do--
	

	45
	M/S Joni Flowrs
	B Category 
	--do--
	--do--
	

	46
	M/S Anuj Flowrs
	B Category 
	--do--
	--do--
	

	47
	M/S  Arvind Flowrs
	B Category 
	--do--
	--do--
	

	48
	M/S Dharma & Sons 
	B Category 
	--do--
	--do--
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Information available in an electronic from 

	S.No.
	Activities for which electronic data available
	Nature of information available
	Can it be shared with public
	Is it available on website or  not

	1.
	Daily Rates & Arrivals of flowers
	Daily Rates & Arrivals of Flowers 
	Yes
	Yes
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Particulars of Facilities available to citizens information 

	S.No.
	Information 
	Information available
	Working hours 

	1
	Information centre 
	Information Related to Committee 
	10.00AM to 5.30PM

	2.
	E.Mail
	Daily Arrival & Rate & other Information related to Committee
	24 Hours 

	3
	Notice Board
	--do--
	10.00AM to 5.30PM
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Name designation and other particulars of Public Information Officers 

Not  applicable
Manual –17

Other Information ---NIL 
To


The Dy. Secretary (M)


Delhi Agricultural Marketing Board


9, Institutional Area, Pankha Road


Janakpuri New Delhi – 110058

Sub:
Preparation of 17 manuals as required under RTI Act, 2005
Sir,

          With reference to your letter No.15(254)237/2001/DAMB/Mktf/PF-II/10907-11 date 7/10/05 on the subject cited above. In this regard it is informed that earlier  the manuals were prepared by the committee in Hindi and same were prepared according to guide lines issued by AR Department. 

Now please find enclosed herewith the English version of the information along with C.D. 

Thanking You.

                                                                               Your faithfully 

Encl:- As above  
                                                                                 ( Y.P.GAUR )


                                                                       Asstt. Secy.-I
